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Unit two: Under pressure 

Word Arabic meaning English meaning 

Aware ( of ) هدرك لـ Starting to notice 

Convinced هقتنع Sure that something is true 

Disappointed هحبط Sad because unexpected result 

Fees رسٌم Money you pay for a service 

Inevitable و  / حتويلا هفز هن  Impossible to avoid 

Nowadays ىذه الأيام Around the present time 

Persevere  /  يجتيد  / يحافظ
 يستوز

Don’t give up 

Impatient غيز صبٌر Not wanting to wait 

Personal شخصي Connected with yourself 

Point غزض  /  ىدف Purpose 

Priority أًلٌية very important to deal with before other things 

Revision هزاجعة studying before an eam 

On the market في السٌق available to buy 

reward ينافئ give something good 
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 ( Reading ) اٌمشاءح:  الأٚي اٌمسُ
 

Passage One 
Do you sometimes feel that you’re wasting a lot of your time and not getting enough done? Don’t 

worry – you’re not alone. Most of us fail to manage our time effectively. There are lots of books about 

time management on the market, but you don’t need to waste time (and money) reading them. Here 

are some tried and tested tips for getting things done. 

٠ٛعذ  ثفبػ١ٍخ.فأٔذ ٌسذ ٚؽذن. ِؼظّٕب ٠فشً فٟ إداسح اٌٛلذ  –لا رمٍك  الإٔغبص؟رع١غ اٌىض١ش ِٓ اٌٛلذ ِغ ل١ًٍ ِٓ  أٔهً٘ رشؼش اؽ١بٔب 

 ٌٚىٕه ٌسذ ثؾبعخ لإظبػخ اٌٛلذ ٚاٌّبي فٟ لشاءرٙب ٕ٘ب ثؼط إٌصبئؼ اٌّغشثخ ٚاٌّخزجشح. اٌٛلذ،فٟ اٌسٛق اٌىض١ش ِٓ اٌىزت ؽٛي إداسح 

A- Look after yourself       B- First things first   C- Just do it!    

D- One step at a time   E -Keep going 

TIME MANAGEMENT 

Tip 1 ………. It’s so easy to make excuses and find ways to avoid the thing you know you should be 

doing. Experts advise us to break this habit by becoming aware of our own excuses. The ‘right time’ 

to do something never arrives: the best time to do something is usually now. Once you’ve got started, 

you’ll probably find that it wasn’t as hard as you thought. 

أٗ ِٓ اٌسًٙ خٍك الأػزاس ٚإ٠غبد ؼشق ٌزغٕت شٟء أٔذ رؼٍُ اْ ػ١ٍه فؼٍٗ. ٠ٕصؼ اٌخجشاء ثبٌزٛلف ػٓ ٘زٖ اٌؼبدح ػٓ ؼش٠ك سفغ دسعخ 
سزىزشف أْ الأِش ٌُ ٠ىٓ  رجذأثّغشد اْ  الأْ.أفعً ٚلذ ٌٍم١بَ ثأٞ شٟء ٘ٛ  اثذا.اٌٛػٟ ثأػزاسٔب. "اٌٛلذ إٌّبست ٌفؼً شٟء ِب ٌٓ ٠صً 

 وٕذ رؼزمذ.صؼجب وّب 

Tip 2 …….  It’s important to make yourself a ‘to do’ list or exam revision timetable, but remember that 
listing things isn’t the same as doing them (see Tip 1!). Once you’ve worked out what needs to be 
done, decide which tasks have the highest priority and which can be left till later. 

 أٗ ِٓ اٌُّٙ أْ رصٕغ ٌٕفسه لبئّخ ثبلأفؼبي اٌزٟ ػ١ٍه فؼٍٙب اٚ عذٚي ِشاعؼخ ٌلاخزجبس ٌٚىٓ رزوش أْ ٚظغ الأش١بء فٟ لبئّخ ١ٌس رّبِب
 الأ٠ٌٛٚخ ٚأٞ اٌّٙبَ ٠ّىٓ رأع١ٍٙب ٌٛلذ لاؽك.أٞ اٌّٙبَ ٌٙب ؽك  ثٗ، ؽذدرٕفز ِب ٠غت ػ١ٍه اٌم١بَ  ػٕذِب 1اٌٝ إٌص١ؾخ سلُ  وزٕف١ز٘ب. أظش

Tip 3………. It’s inevitable that things don’t always go as well as you expect them to. If you find that 
you’ve ‘hit a wall’, there are two things you can do. First, persevere: with a bit more effort, you may 
find that you break through the wall. But if that doesn’t work, try having a (short) break. Do something 
completely different, and come back to the task. 

اٚلا:  اٌؼبئك. ِّب لا شه ف١ٗ اْ الأِٛس لا رس١ش دائّب ؽست ِب رزٛلغ فئرا ٚاعٙه ػبئك ِب ٕ٘بن أِش٠ٓ رسزؽ١غ ِٓ خلاٌّٙب رغبٚص ٘زا
إِؼ ٔفسه اسزشاؽخ لص١شح افؼً ف١ٙب شٟء  ٔفؼب.اٌّٛاظجخ ثم١ًٍ ِٓ اٌغٙذ الإظبفٟ سزغذ ثبٔه اعزضد ٘زا اٌؼبئك فئرا ٚعذد اْ ٘زا لا ٠غذٞ 

 ِخزٍف رّبِب صُ ػذ اٌٝ اٌّّٙخ ِشح أخشٜ.

Tip 4 ………. Even if you’re under stress, there’s no point making yourself ill – that will just make the 
pressure worse. Make sure you remember to eat regularly and healthily, and, even though it may be 
hard, try to get enough sleep. 

رزٕبٚي ٚعجبد ِٕزظّخ  وٓ ِزأوذا اْ رززوش اْ اسٛأ،فلا عذٜٚ اْ رّشض ٔفسه فٙزا ٠غؼً اٌزٛرش  ِب،اْ وٕذ رؼ١ش رؾذ ظغػ أٚ رٛرش 
 ؽبٚي أْ رأخز لذسا وبف١ب ِٓ إٌَٛ. ػ١ٍه.ٚصؾ١خ ٚؽزٝ ٌٛ وبْ الاِش صؼجب 

Tip 5…….  You can’t always make your brain work ‘on demand’. Don’t spend too long on one task, 
and learn to recognise when you’re slowing down. Divide large tasks into smaller parts that are easier 
to manage, and reward yourself for completing them by doing something fun. 

لسُ اٌّٙبَ  رزخبري،ٚرؼٍُ اْ رؼشف ٔفسه ػٕذِب  ٚاؽذح.لا رع١غ ٚلزب ؼ٠ٛلا ػٍٝ ِّٙخ  اٌؽٍت.ٌٓ رسزؽ١غ دائّب أْ رغؼً ػمٍه ٠ؼًّ ػٕذ 
 ػٍٝ أغبص٘ب ػٓ ؼش٠ك اٌم١بَ ثجؼط اٌزشف١ٗ. ٚوبفئ ٔفسهىْٛ أسًٙ فٟ إداسرٙب اٌىج١شح اٌٝ أعضاء أصغش ٌز
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Do you sometimes feel that you’re wasting a lot of your time and not getting enough done? Don’t 

worry – you’re not alone. Most of us fail to manage our time effectively. There are lots of books about 

time management on the market, but you don’t need to waste time (and money) reading them. Here 

are some tried and tested tips for getting things done. 

A- Look after yourself       B- First things first   C- Just do it!    

D- One step at a time   E -Keep going 

TIME MANAGEMENT 

Tip 1 [C] It’s so easy to make excuses and find ways to avoid the thing you know you should be  

doing. Experts advise us to break this habit by becoming aware of our own excuses. The ‘right time’ 

to do something never arrives: the best time to do something is usually now. Once you’ve got started, 

you’ll probably find that it wasn’t as hard as you thought. 

  [B] It’s important to make yourself a ‘to do’ list or exam revision timetable, but remember that Tip 2
listing things isn’t the same as doing them (see Tip 1!). Once you’ve worked out what needs to be 
done, decide which tasks have the highest priority and which can be left till later. 

 [E] It’s inevitable that things don’t always go as well as you expect them to. If you find that Tip 3
you’ve ‘hit a wall’, there are two things you can do. First, persevere: with a bit more effort, you may 
find that you break through the wall. But if that doesn’t work, try having a (short) break. Do something 
completely different, and come back to the task. 

 [A] Even if you’re under stress, there’s no point making yourself ill – that will just make the Tip 4
pressure worse. Make sure you remember to eat regularly and healthily, and, even though it may be 
hard, try to get enough sleep. 

  [D] You can’t always make your brain work ‘on demand’. Don’t spend too long on one task, and Tip 5
learn to recognise when you’re slowing down. Divide large tasks into smaller parts that are easier to 
manage, and reward yourself for completing them by doing something fun. 

1-  Read the main article quickly. Then choose the best title A–E  for each tip.  

A- Look after yourself          B- First things first  C- Just do it!                        

D- One step at a time  E -Keep going 

2- Answer the following questions: 

1- What is it easy for us to do in our life? 

to make excuses and find ways to avoid the thing you know you should be doing 

2- According to experts how can we overcome these habits? 

by becoming aware of our own excuses. 

3- What is the right time to do something? Why? 

The ‘right time’ to do something never arrives: the best time to do something is usually now 

4- What should we do when listing things in our timetable? 

decide which tasks have the highest priority and which can be left till later. 

5- According to 'tip 3' what should we do if we fail from the first attempt? 

there are two things you can do. First, persevere: with a bit more effort, you may find that you break 

through the wall. But if that doesn’t work, try having a (short) break. Do something completely 

different, and come back to the task. 

6- What will happen if you are still making yourself ill? 

that will just make the pressure worse. 
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7- What should you do to look after yourself? 

Make sure you remember to eat regularly and healthily, and, even though it may be hard, try to get 

enough sleep. 

8- What should we do instead of spending too long time on one task ? 

Divide large tasks into smaller parts that are easier to manage, and reward yourself for completing 

them by doing something fun . 
 

2- Decide whether each of the following sentences are true or false: 

1- The ‘right time’ to do something always arrives.                (     F  ) 

2- listing things easier than doing them.      (     F  ) 

3- Things always go as well as you expect them to.                (     F  ) 

4- You should be patient to achieve the difficult tasks.     (     T  ) 

5- To achieve your task, try more than time.                 (     T  ) 

6- You have to eat regularly and healthily to get work done.    (     T  ) 

8- Your brain is able to work at all times.       (     F  ) 

9- You should always slow in your task.       (     F  ) 

 

3- Replace the underlined parts of the sentences below with words or phrases from the text. 

(The part of the text where you can find the words / phrases is given in brackets.) 

1-  (Introduction) With all the new products available to buy nowadays, it’s very hard to decide 
which to buy. on the market 
 
2-  (Tip 1) She’s starting to notice the impact of things that she says and does on other people. 
becoming aware of 
 
3-  (Tip 2) Studying before an exam can be very stressful, but it’s necessary. When asked to 
say what they want in the future, most people say health and happiness are the most 
important.  
exam revision., the highest priority 
 
4- (Tip 3) If you’re finding a job difficult, it’s important that you don’t give up. persevere 

 
5-  (Tip 4) There’s no purpose in trying to open the door. It’s locked Point 
 
6- (Tip 5) Young babies expect to be given food whenever they want it. Some parents give their 
children something good if they do well in exams. 
on demand , reward 
 

4- Look at what five students say about exam revision. Then decide which tip from the text is 

the best for each student. 

1- There’s so much to do that it gets confusing and I don’t know where to start. Tip (  2  ) 
2- I sometimes reach a point where I get bored and information just stops.     Tip (  3  ) 
3- I get worried and my head starts hurting.                                                       Tip (  4  ) 
4- I always seem to find other things to do and time just runs out.      Tip (  1  ) 
5- I sometimes think it’s all too hard and want to give up.     Tip (  5  ) 
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Passage Two 
 

The results of a new poll show that financial problems have taken over from the environment as the 

main concerns for young people. The survey asked over 12,000 people aged between 14 and 18 

what they were most worried about. The clear ‘winner’ was ‘finding a job’, while the environment was 

only the seventh greatest worry. This compares with similar polls in the last fifteen years, when 

environmental worries came first.  

شخص رزشاٚػ  أٌف 12سبي الاسزج١بْ أوضش ِٓ  اٌشجبة.رج١ٓ ٔزبئظ لاسزج١بْ عذ٠ذ ثأْ اٌّشبوً اٌّب١ٌخ لذ ؽٍذ ِؾً اٌج١ئخ وأُ٘ ا٘زّبِبد 
 ِمٍك.شٟء  أوضشاٌفبئض اٌٛاظؼ وبْ "ا٠غبد فشصخ ػًّ" ث١ّٕب وبٔذ اٌج١ئخ فمػ سبثغ  ٠مٍمُٙ؟ِب ٘ٛ أوضش شٟء  18 – 14اػّبسُ٘ ِب ث١ٓ 

 ػٕذِب وبٔذ اٌّخبٚف اٌج١ئ١خ رؾزً اٌّشؽٍخ الأٌٚٝ. سٕخ،ه ثبسزج١بٔبد ِشبثٙخ فٟ أخش خّسخ ػشش ٠مبسْ رٌ

One of the poll’s organisers commented that the results demonstrated a clear change in attitude. ‘It’s 

not just that getting a job is the main worry,’ he said. ‘Also included in the top six worries were getting 

into debt (6th) and passing exams (4th=). I’m convinced that there’s a connection. Because of 

changes in the job market, there is more and more pressure on young people nowadays to pass 

exams and go on to university in the hope of finding a good job. Rising university fees make it 

inevitable that many students graduate from university with huge debts.’ 

ِٕظّٟ الاسزج١بْ ػٍٝ اْ إٌزبئظ ث١ٕذ رغ١ش ٚاظؼ فٟ اٌسٍٛن. ٌمذ لبي ثأْ "اٌؾصٛي ػٍٝ ٚظ١فخ ٌُ ٠ىٓ اٌمٍك اٌشئ١سٟ فمػ" فمذ  أؽذػٍك 
وج١ش  شٍّذ الأش١بء اٌّمٍمخ اٌسزخ أ٠عب اٌغشق فٟ اٌذ٠ْٛ )اٌسبدط(ٚرمذ٠ُ الاِزؾبٔبد )اٌشاثغ ِىشس( . أب ِمزٕغ ثأٔٗ ٠ٛعذ ػلالخ. ٠ٛعذ ظغػ

ٚ ٠سزّشٚا فٟ اٌغبِؼخ ػٍٝ أًِ إ٠غبد ٚظ١فخ ع١ذح . اسرفبع سسَٛ  الاخزجبسادػٍٝ اٌشجبة ا١ٌَٛ ثسجت اٌزغ١شاد فٟ سٛق اٌؼًّ ١ٌغزبصٚا 
 اٌغبِؼبد ٠غؼٍٙب ؽز١ّخ ثأْ اٌىض١ش ِٓ اٌؽلاة ٠زخشعْٛ ِٓ اٌغبِؼبد ثذ٠ْٛ ظخّخ.

 Other concerns mentioned by large numbers of young people also tended to be personal rather than 

social, including worries about relationships (2nd), health (3rd) and ‘fitting in with peers’ (4th=). 

( ، اٌصؾخ رشًّ لٍك اٌؼلالبد )اٌضبٟٔ اعزّبػ١خ،روشد ا٘زّبِبد اخشٜ ِٓ لجً اػذاد وج١شح ِٓ اٌشجبة رىْٛ أ٠عب شخص١خ أوضش ِٓ وٛٔٙب 
 )اٌضبٌش( ٚاٌزألٍُ ِغ اٌضِلاء )اٌشاثغ ِىشس(.

Annette Coleman, director of the Green Earth organisation, said yesterday that she was 

‘disappointed, but not surprised’ at the fall in the number of young people concerned about the 

environment. ‘It’s not that environmental concerns are less urgent than before – quite the opposite in 

fact. It’s just that after decades of publicity on topics like climate change, so little has actually 

changed. A lot of people get the feeling that 

there’s nothing we can do about it, and young people in particular tend to be impatient. Of course, the 

other thing is that in times of economic difficulty, people are more likely to focus on worries that are 

more immediate and have an impact on their daily lives.’ 

 ثبٌج١ئخ.لبٌذ ثبلأِس ثأٔٙب ِؾجؽخ ٌٚىٓ ١ٌسذ ِزفبعئخ ِٓ أخفبض ػذد اٌشجبة اٌّٙز١ّٓ  –ِذ٠شح ِٕظّخ الأسض اٌخعشاء  –ا١ٔذ وٌّٛبْ 
ٕشش ٘زا لا ٠ؼٕٟ أْ َّ٘ٛ اٌج١ئخ الً أ١ّ٘خ ِّب وبٔذ ػ١ٍٗ فٟ اٌسبثك ٚفٟ اٌؾم١مخ ػٍٝ اٌؼىس رّبِب أّب ٘ٛ )الإؽجبغ( فمػ ثؼذ ػمٛد ِٓ اٌ

 ِٛاظ١غ ِضً رغ١١شاد إٌّبؿ فبْ اٌم١ًٍ عذا لذ رغ١ش ثشىً ؽم١مٟؽٛي 

ٌذٜ اٌىض١ش ِٓ إٌبط اٌشؼٛس ثأٔٗ لا ٠ٛعذ شٟء ِّىٓ فؼٍٗ ٌٙب )اٌج١ئخ( ٚاصجؼ أغٍت اٌشجبة ١ّ٠ٍٛا اٌٝ ػذَ اٌصجش ٚثبٌؽجغ اٌشٟء  أصجؼ
 الأوضش اٌؾبؽبً ٚاٌزٟ ٌٙب رأص١شاً ػٍٝ ؽ١برُٙ ا١ِٛ١ٌخ. ٚف الأوضشِٓ اٌّؾزًّ أْ ٠شوض إٌبط ػٍٝ اٌّخب الالزصبد٠خ،الأخش أٗ ثٛعٛد اٌصؼٛثبد 
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[1] The results of a new poll show that financial problems have taken over from the environment as 

the main concerns for young people. The survey asked over 12,000 people aged between 14 and 18 

what they were most worried about. The clear ‘winner’ was ‘finding a job’, while the environment was 

only the seventh greatest worry. This compares with similar polls in the last fifteen years, when        

[5] environmental worries came first.  

One of the poll’s organisers commented that the results demonstrated a clear change in attitude. ‘It’s 

not just that getting a job is the main worry,’ he said. ‘Also included in the top six worries were getting 

into debt (6th) and passing exams (4th=). I’m convinced that there’s a connection. Because of 

changes in the job market, there is more and more pressure on young people nowadays to pass      

[10] exams and go on to university in the hope of finding a good job. Rising university fees make it 

inevitable that many students graduate from university with huge debts.’ 

Other concerns mentioned by large numbers of young people also tended to be personal rather than 

social, including worries about relationships (2nd), health (3rd) and ‘fitting in with peers’ (4th=). 

 

Annette Coleman, director of the Green Earth organisation, said yesterday that she was                    

[15] ‘disappointed, but not surprised’ at the fall in the number of young people concerned about the 

environment. ‘It’s not that environmental concerns are less urgent than before – quite the opposite in 

fact. It’s just that after decades of publicity on topics like climate change, so little has actually 

changed. A lot of people get the feeling that there’s nothing we can do about it, and young people in 

particular tend to be impatient. Of  course, the other thing is that in times of economic difficulty, people 

[20] are more likely to focus on worries that are more immediate and have an impact on their daily 

lives.’ 

1- Complete the following: 

 1. Nowadays, financial problems are the main concern for young people. 

 2. The first top worry for young people is finding a job while the environment is the seventh 
greatest worry.  

 3. For most young people, personal concerns are more important than social concerns.  

 4. The text mentions some personal concerns like health and fitting in with peers. 

 5. He was really disappointed because he thought he would get better results than he did.  

 6.  Don't be so impatient I'll be finished soon.  

 7. Nowadays, people focus on concerns which have more impact on their daily life. 

2- Decide whether each of the followings is TRUE (T) or FALSE (F): 

 1. The environment is no longer the main concern for young people.   ( T )  

 2. The results of the survey reflect a clear change in young people's attitudes.  ( T ) 

 3. The environmental concerns are not as urgent as they used to be previously.  ( F ) 

 4. Nowadays, economic difficulty has great effect on young people's concerns. ( T ) 

 5. Most young people concern tend to be social rather than personal.  ( F ) 
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3- Write what the following pronouns refer to:  

1. they (line 3 )  young people ( aged between 14-18)  

2. This ( line 4)  the results of the survey  

3. he ( line 7 )    one of the poll’s organizers. 

4. it ( line 18 )      the environment 

5. their ( line 20 )  people 

4- Find words in the text which have the meaning of the following:  

1. sure or certain that something is true:  convinced  

2. money you pay for a service:  fees.  

3. impossible to avoid:  inevitable  

4. connected with yourself:  personal 

- Answer the following questions:  

1-Why is it important for young people to pass exams and go to university?  

In the hope of finding a good job. 

2-Why do many students graduate from university with huge debts? 

Because of rising university fees. 

3-What does the results of the new poll show about young people's concerns? Put them in 

order according to the text:  

1- finding a job                                 2- worries about relationships 

3- health                                            4- fitting in with peers  4 passing exams 

6- getting into debts                         7- the environment 

4. What connection the writer shows between the 1st , 6th and 4th ( passing exams) concerns? 

 Lots of young people nowadays want to pass exams and go on to university in the hope of finding a 

good job. But rising university fees make many students graduate from university with huge debts. 

Complete the table about young people's concerns: 

Financial concerns Personal concerns 

getting into debt fitting in with peers 

passing exams health 

finding a job worries about relationships 
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 ( Vocabulariesاٌمسُ اٌضبٟٔ : اٌّصؽٍؾبد ) 

Replace the underlined parts of the sentences below with words or phrases from the box: 

Point – reward – revision - on the market – persevere – becoming aware of –  

the highest priority – on demand 

1-With all the new products available to buy nowadays, it’s very hard to decide which to buy. 
on the market 

2-She’s starting to notice the impact of things that she says and does on other people. 
becoming aware of 

3-Studying before an exam can be very stressful, but it’s necessary. When asked to say what 
they want in the future, most people say health and happiness are the most important.   
revision      ,     the highest priority  

4-If you’re finding a job difficult, it’s important that you don’t give up.     persevere 

5-There’s no purpose in trying to open the door. It’s locked       Point 

6-Young babies expect to be given food whenever they want it       on demand 

7-Some parents give their children something good if they do well in exams   reward 

Match the words with their meanings. 

Words  Meanings 

1-convinced   2 a -around the present time  

2-nowadays   5 b -connected with yourself 

3-fees   7 c -not wanting to wait 

4-inevitable   6 d -sad because of an unexpected results 

5-personal   3 e -money you pay for a service 

6-disappointed   4 f -impossible to avoid 

7-impatient   1 g-sure or certain that something is true 
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Use the words to complete the sentences below: 

convinced – nowadays – fees – inevitable – personal – disappointed – impatient   

1-Don’t be so impatient, I’ll be finished soon. 

2-We all make mistakes sometimes, so it’s inevitable that you will too. 

3-There are some problems with this idea. I’m not really convinced it will work. 

4-He was disappointed because he thought he would get better results than he did. 

5-She didn’t go to a private school because her parents couldn’t afford  the  fees. 

6-The form asks for a lot of personal .details like age and nationality. 

7-Students have more money worries nowadays than they had in the past 

Use the nouns in the box to make other on + noun phrases in the sentences below: 

order - the way - purpose - business - request - arrival - duty – time 

1-On arrival at the hotel, please go to the reception desk . 

2-Police officers only have to wear uniforms when they’re on  duty. 

3-The book you need is on order and will probably be here next week . 

4-This isn’t a holiday. We’re here on business 

5-He hates people being late, so make sure you’re on time 

6-He stopped to buy a newspaper on the way home . 

7-I don’t believe it was an accident. I think he did it on purpose 

8-We will be pleased to send you more details on request 

Finish the sentences with suitable words from the box: 

revision – nowadays – inevitable – fees –  convinced 

1-We all face problems in life. It's inevitable that you do too. 

2-Many students are complaining about rising university fees  

3- Heba hasn't prepared well for the exam. I'm not really convinced she will pass it.  

4- It's important to do daily revision if you really want to succeed.  

5- It's easier for people to communicate with each other nowadays more than in the past. 
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Match words in the boxes to make fixed phrases. Then use the phrases to complete the 

sentences: 

A B Fixed phrases 

Time 

 job  

revision  

future 

Timetable 

 Management 

 Aims 

 market 

time management  

job market  

revision timetable  

future aims 

 

1-Frequent changes in the job market create more challenges for young people.  

2-. It is believed that time management is the secret of success in life.  

3- You should specify your future aims before taking any decision.  

4- My teacher advised me to make a revision timetable in order to organize my time. 

Complete the sentences with (on + noun) from the box: 

order - the way - purpose - business - request - arrival - duty – time 

1. More details will be sent on request . 

2. Please remind me to buy some sugar on the way home . 

3. Ali has travelled to China for two weeks on business . 

4. We are late and the train always arrives on time. 

5. Soldiers are not allowed to leave their places while they are on duty  .

6. I don't believe it was an accident. He made it on purpose. 
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 Language (Grammar) اٌمٛاػذ: اٌضبٌش اٌمسُ

 

Like, prefer, hate, love: 

 (ing)  +verb ص١غخ ثؼذ٘ب ٔسزخذَ  would، أِب إرا ٌُ ٠سجمٙب  ( to( ٠أرٟ ثؼذ٘ب ) اٌّصذس + d')  wouldإرا عبء لجً ٘زٖ الأفؼبي وٍّخ 

 

Ex.:  

- I quit like playing the piano. 

- I would love to come with you. 

Remember/ stop:  

Stop /  رٛلف ِؤلذ  ٌفؼً شٟء أخش  ٠زٛلف to + infinitive  

 V + ing رٛلف ػٓ فؼً شٟء ثشىً دائُ
 

Ex.: 

- We were lost so we stopped to ask the way.   .(وٕب ربئ١ٙٓ ٌزٌه رٛلفٕب ٌٕسأي ػٓ اٌؽش٠ك)رٛلف ِؤلذ 

- He was getting tired , so he stopped working. .)ُوبْ ِزؼت ٌزٌه رٛلف ػٓ اٌؼًّ )رٛلف دائ ٛ٘ 

Remember /رزوش ؽذس ٠ٕجغٟ ػ١ٍه اْ رفؼٍٗ ٠ززوش To + infinitive 

أؽذاس ؽذصذ فٟ اٌّبظٟ رزوش  V + ing 
 

Ex. 

- You should remember to eat regularly.           تذمز شيء يجب فعلو( يجب عليل أى تتذمز أى تأمل بشنل هنتظن(  

- I remember feeling stressed when I was child. )انا أتذمز شعٌري بالضغط عندها منت صغيزاً )تذمز حدث في الواضي 

 

 

 

 ِصذس+   to أفؼبي ٠زجؼٙب

Verb followed by (to +  infinitive) 

 ingاٌفؼً + أفؼبي ٠زجؼٙب 

Verb followed by ( V + ing ) 

Fail -   ask -  advise - tell -  decide - - promise -  

refuse - manage - seem - want- offer - ask - tell - 

decide - agree - seem - expect - advise - hope - 

afford – help - learn 

Suggest – Enjoy – miss - Insist on - mind 
Face – mention – practice – finish - Feel like - Can't 
help – keep - Give up – Consider - Look forward to. 
 ثبلإظبفخ اٌٝ ؽشٚف اٌغش ِضً

in – on – about –  etc… 

Would like 
would prefer               to + infinitive 
would hate 
would love 

Like  
Prefer        V + ing  
hate 
 love 



 
    

13 
 

 2020/2021سٍسخ اٌٛؽذح اٌزؼ١ّ١ٍخ )اٌٍغخ الإٔغ١ٍض٠خ( 

 ٌٍصف اٌضبٟٔ ػشش )اٌزٛع١ٟٙ(

 879864-0592عٛاي سلُ :  إػذاد : أ. ا٠بد اٌضسلٗ

Alwehda Series for English 2020/2021 

Grade 12
th

 (Tawjehe) 

Prepared by: Eyad Elzarqa 

 أسئٍخ إصشائ١خ

Complete the sentences with correct from of the verb in brackets: to + infinite or – ing: - 

1) Thank you for agreeing …………………. me with this work. (help)  

2) I enjoy ………………….  TV, but tonight I'd like …………………. something different (watch, do). 

3) They wouldn't stop …………………., but they promised …………………. more quietly. (take, speak). 

4) "did you remember …………………. the tickets? (bring) 

5) "yes I remember ………………….  them in my pocket before we left (put). 

Circle the correct verb forms: - 

1) He promised (to let/ letting) me have the report by next week. 

2) She enjoys (to read / reading) poetry in her free time. 

3) He seems (to know / knowing) me, but I don't remember (to meet/ meeting) him before.  

4) Where would you like me (to put / putting) these books?  

5) Children want to know everything: they never stop (to ask / asking) questions. 

6) If he's busy. I don't mind (to wait/ waiting). 

Correct the mistakes in the sentences: - 

 -  I must remember thanking Hassan next time I see him.  

………………………………………………………………………………………………………………………. 

Complete the following sentences with infinitive or – ing from of the verb in brackets: - 

1) The mechanic managed……………… the machine after hard efforts. (repair). 

2) They promised…………………. ready by 9:11, but I'm not sure they will be(be). 

3) She's hoping …………………… her study by July 2117.  

4) I tried …………………… him to agree with your proposal (persuade). 

5) We'd better ……………. work early (starting) 

6) People used…………………. Fire by rubbing two sticks together (make) 

7) I decide ……………………. For the competition (not enter). 

Choose the correct form: - 

1) He prefers ……………… to watching TV (to read/ reading) 

2) Do you feel like ……………. for a swim? (going/ to go) 

3) He's thinking of ……………… (emigrate / emigrating). 

4) We had a lot of difficulty in ………………. The house (find / finding)  

5) I am looking forward to ………………… you (see/ seeing)  

6) I am used to ………………. Up early (get/ getting)  

7) He gets used to …………………. At night (working / work)  

8) Try to avoid …………… in the rush hour. (to travel/ travelling) 

9) She suggested …………. till dawn (to travel/travelling). 

10) It's no point ……………. Through the keyhole. (to look/ looking)  

11) Would you mind ……………. the door? (to close/ closing)   

12) children enjoyed…………. The holiday in the countryside (to spend/ spending). 
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Correct the verbs in brackets: - 

1) Do you feel like ……………………. (go) to a film or would you like …………….…. (stay) at home?  

2) I like …………………………(listen) to folk music. 

3) I'd hate ………………………… (be) beside volcano when it started. 

Choose the correct answer: - 

1) He told a really funny joke. We couldn't stop …………………. (to laugh / laughing)  

2) Did you remember …………………. him any message? (to give/ giving)  

3) Please stop …………….……. I'm trying to finish a letter (to talk) / talking)  

4) Don't you remember ………………computer games together when we were kids? (to play/ playing). 

5) I can remember ………………very proud and happy when I graduated (being / to be). 

6) When you come to school today, remember …………….…. My book. (to bring/ bringing) 

7) Students put their pens down and stopped ………………… (to write/ writing). 

8) Please remember ………………. the letter? (to post/ posting). 

9) I'm going to stop …………………..…. a few things on my way home. (to buy/ buying). 

10) My father stopped ……………………. things which we really don't need (to buy/ buying). 

Complete the following the correct forms of the verbs between brackets: - 

1) I know the keys are here, I …………………………. them down somewhere.  (remember/ put). 

2) We were tired, so we ……………. lunch (stop/ have)  

 

 ؽً أسئٍخ اٌىزبة اٌٛصاسٞ

A)Complete the sentence with the verbs in the box (not) to:   (Period 3 – page 18)  

(decide – agree – promise – refuse – offer – manage)  

1) She won't like it if you refuse to do what she asked. 
2) I'm sure they'll decide/ agree to stay when they see how enjoyable the place is.  
3) I didn't manage to catch the early bus, so I was late. 
4) If you lend your phone to me, I promise not to lose it. 
5) When there's a problem, they always offer to help. 
6) Let's shake hands and agree/ decide to forget the argument. 

B) Complete the sentence with the verbs in the box:  (Period 3 – page 18) 

    (Give up / avoid/ feel like/ mind/ keep / finish)                            

1) I didn't feel like cooking anything, so I want out a café. 
2) The important thing is that you should never give up trying.  
3) I don't mind playing computer game, but it isn't my favorite way of passing the time.   
4) The cat crossed the rode suddenly and the driver couldn't avoid hitting it.  
5) I'll call you back as soon as I finish writing this report. 
6) He doesn't like it when people keep interrupting him. 
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C)Complete the sentences with like/love/Hate +ing or infinitive from the verb in brackets:    
(Period 4 – page 02) 

1) I'm happy here in the city. I would hate to live (live) in a city. 
2) She likes/loves listening (listen) to music. It's her favorite way of passing the time. 
3) Would you like/love to go (go) out to the theatre this evening? 
4) Most young people hate getting up (get up) early when they're tired 
5) He would like /love to be (be) famous film star, It's his dream. 
6) If had the chance, I would like /love to study (study) in another country. 

D)Complete the sentence with the infinitive or ing from the verbs in brackets: (Period 4 – page 02) 

1) The first thing I remember hearing is the sound of my mother singing/ (hear)  
2) You shouldn't stop trying just because it's a bit difficult(try). 
3) I must remember to post this letter while I'm in town(post). 
4) If you're getting confused, remember to think about what you want to say. (think) 
5) I remember feeling surprised when I first heard the news (feel). 
6) While walking along the street, I saw him stop to look in a shop window.(look) 

 E) Write sentences in answer to the question below: (Period 4 – page 02) 

1) A friend is getting stressed about exam revision. what would you advise him/ her to do?  
I advise you to make a revision timetable. 

2) What hobby do you like doing, and which new hobby would you like to do in the future?  
I like swimming. I would like to learn embroidery. 

3) What do you have to remember to do in the next few days? 
I must remember to redecorate the kitchen.  

4) Is there anything in your life that you would like to stop doing? 
I'd like to stop sleeping late.  

5) What should you remember to do before going on a long journey?  
I should remember to prepare sandwiches and drinks. 

6) What should you stop doing if you want to be fit? 
I should stop eating fast food. 

Circle the correct verb forms (Revision Period 3 – page 62). 

1) He promised( to let / letting) me have the report by next week. 
2) She enjoys (to read / reading) poetry in her free time. 

3) He seems( to know / knowing) me, but I don’t remember to meet / meeting him before. 
4) Where would you like me( to put / putting) these books? 
5) Children want to know everything: they never stop ( to ask / asking )questions. 
6) If he's busy, I don't  mind (to wait / waiting). 
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 ( Writingاٌمسُ اٌشاثغ : اٌىزبثخ ) 

 أٚلًا : اٌمسُ الأدثٟ :

Personal Statement 

 . ػجبسح ػٓ ٔص ٠ىْٛ عضء ِٓ س١شره اٌزار١خ رمذِٗ ٌٍغبِؼخ رششػ ف١ٗ سجت اخز١بسن ٌٍزخصص ٛ٘ 

 .ٔفس اٌّٛظٛع اٌسبثك ِغ اخزلاف اٌغٙخ اٌّشسً ا١ٌٙب ٛ٘ 

 ح( ٠ّىٓ وزبثخ اٌّٛظٛع اٌسبثك ِغ ػذَ روش ثؼط اٌغًّ اٌزٟ رؼٕٟ أه )سٛف رٍزؾك ثبٌغبِؼخ ثؼذ الأزٙبء ِٓ اٌذٚس

 ِغ عٍّخ خبرّخ.

Write your own personal statement to apply for specific course in the university. 

Personal Statement 

  اٌفمشح الأٌٚٝ : ٌّبرا أٔذ ِزمذَ ٌٙزا اٌزخصص؟

There are several reasons why I am applying for a course in___________. I am applying for this 

because I have been interested in such fields since I was young and it developed through time . In 

fact, I would love to work in this field as a career in the future . I am sure this is where my future is . 

 خصص؟اٌفمشح اٌضب١ٔخ : ِب اٌزٞ فؼٍزٗ ِزؼٍك ثٙزا اٌز

At the moment, I am studying Math , Science and English as my main subjects at school, and I 

believe these subjects will all be useful for the career I have chosen . I have been reading books 

about it , so I know a lot about the basic ideas, but I need to extend what I already know. Actually I 

used to volunteer in related societies after school to have more experience . 

 اٌفمشح اٌضبٌضخ : ٌّبرا رؼزمذ ٔفسه ِٕبست ٌٙزا اٌزخصص؟

I believe I am the right person for this major because I know and practiced the skills needed for it and 

I enjoy doing it . As you can see from the attached files I got high grades in my school and different 

related courses . I hope the information I have given you is enough for you to accept me on the 

course . 
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 : ؼٍّٟاٌ: اٌمسُ  صب١ٔبً

Write an essay (150-200) words about: how to manage your time effectively.  

Paragraph 1: Choose the right time to make yourself a to do list.  

Paragraph 2: Organize time and look after yourself.  

Paragraph 3: One step at a time.  

Paragraph 4: State your opinion.  

Time Management 

Time management is a vital skill, one that will be necessary in your chosen career as well as in the 

university. People have different time clock's,and what works for one student might not work for you. 

Time management techniques involve setting goals, establishing priorities. When we think of time 

management, we tend to think of personal time management. When we master time management 

skills, we'll be more organized, efficient and happier.  

إداسح اٌٛلذ ِٙبسح ِّٙخ ٚ سزىْٛ ظشٚس٠خ فٟ ِشٛاسن إٌّٟٙ اٌزٞ سزخزبسٖ ٚأ٠عبً فٟ اٌغبِؼخ. ٠خزٍف إٌبط فٟ أٚلبرُٙ فّب ٠صٍؼ 
بؽ١خ ٌشخص ِب لذ لا ٠صٍؼ ٌه . ؼشق اداسح اٌٛلذ رشًّ رؾذ٠ذ الأ٘ذاف ٚالأ٠ٌٛٚبد. ػٕذِب ٔفىش ثئداسح اٌٛلذ ١ًّٔ ٌٍزفى١ش ثئداسح اٌٛلذ ِٓ ٔ

  .ؼٕذِب ٔزؾىُ ثّٙبساد إداسح اٌٛلذ سٕىَٛ أوضش رٕظ١ّبً ٚ وفبءح ٚ سؼبدحشخص١خ ف

You probably have a lot of things to do, so asses how important and how urgent the tasks are; then 

make sure high priority tasks, and avoid time wasters! Make the task as specific as possible. Try 

dividing tasks into smaller tasks. Once you've started, it's easier to keep going.  

ٌٍٛلذ ِٓ اٌّؾزًّ أْ ٠ىْٛ ٌذ٠ه اٌىض١ش ِٓ الأش١بء ٌزفؼٍٙب ٌزٌه ؽذد الأش١بء اٌّّٙخ ٚاٌٍّؾخ ِٚٓ صُ ؽذد الأ٠ٌٛٚبد ٚرغٕت الأش١بء اٌّٙذسح 
  .لُ ثزغضئخ اٌّٙبَ اٌٝ ِٙبَ صغ١شح فؼٕذِب رجذأ ثزٕف١ز٘ب س١ىْٛ الأِش أسًٙ ٌزسزّشٚاعؼً اٌّٙبَ ِؾذدح لذس الاِىبْ 

The first step in effective time management is analyzing how you currently spend your time and 

deciding how you want to change your way of spending your time. Unless time is managed probably, 

nothing can be accomplished. Time is a unique resource. It's indispensable, irreplaceable, and 

therefor invaluable. A day of every one consists of 24 hours  only, no more and no less. Every piece 

of work requires time,and also energy. Time is money and measure of effort, so use it wisely. 

ا ٌُ رزُ اٌخؽٛح الأٌٚٝ فٟ أداسح اٌٛلذ اٌفؼبٌخ ٟ٘ رؾ١ًٍ و١ف١خ لعبء ٚلزه ؽب١ٌبً ٚرؾذ٠ذ اٌؽش٠مخ اٌزٟ رش٠ذ٘ب ٌزغ١ش ؼش٠مزه فٟ لعبء ٚلزه. ار

بء ػٕٗ ٚلا ٠ّىٓ اسزجذاٌٗ ٌزٌه فٙٛ لا ٠مذس ثضّٓ. ٠ِٕٛب اداسح اٌٛلذ ثشىً ع١ذ ٌٓ رؾمك شٟء فبٌٛلذ ِصذس فش٠ذ ِٓ ٔٛػٗ ٚلا ٠ّىٓ اسزغٕ

سبػخ فمػ لا أوضش ٚلا ألً وً ػًّ ٠ؾزبط اٌٝ ٚلذ ٚأ٠عبً ٠ؾزبط اٌٝ ؼبلخ. اٌٛلذ ِبي ٚ ِم١بط ٌٍغٙذ ٌزٌه اسزخذِٗ  42ع١ّؼبً ٠زىْٛ ِٓ 

.ع١ذاً  

 

 

 

 


